
INSTRUCTIONS: See Publication NO. 76-0M-! for instructions on completing t h i s  form. Forward signed original to  
Dapartrnent of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 
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k - 7 6 G N C V  ,. ___  USE -. .- 1. Agency Address A RECORDS MANACEM,ENT USE 
~~ 

~~ 

I Applic>tion Dare Department of )Education Application Number 1 .  I 

1970 

75r_20_6-4--- 
Date H e c e i v o d  Dace Cornplated t- JUN 2 2 1 9 7 ~  I JUL 1 2 1976 

Planning, Research and Evaluat ion Div. 
Education Inf,ormation Unit 
212 S t a t e  O f f i c e  Bldg., A t l an ta ,  Ga. 

To d a t e  

File is  arranged: numer ica l ly  by a n  ass igned  a c c e s s i o n  number. 

I -- 
I 8. Monthly Reference Rate 

- Y  to six months old 125 ; Seven to twelve months old 125 ; Thirteen to twenty-four months old -A; I 
How often are records referred to  which are: 

.znty-five months and older 25 .? 
----- 

9. Annual Rate of Accumu tion of Rerords 
; Legalsize drawers ---; Shelves ; Other (specify) - k Letter-size drawers ~ I---- 

I 
AR--50-71. Rev. 76 (Over) 
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in the fi le make it necessary to keep the entire f i le for a long period, could these i 
.i i ------ --I_~ .~ __.. ._LI 
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mnurerPrintautl__l_--.-.- . 
11. Rnention Requirements The following requires the series to be kept: i 

a. State Law 0 years. d. Audit period 0 years. 
b. Statute of limitation 0 years. e. Administrative need UP to 10 years. 
i. Federal law 0 years. f. Federal retention instructions 0 ~._____years. 

Attach copy or excerpt of laws or regu ations. Explain administrative need. 

! 
1 +j . 

Reference value becomes negl igible  a f t e r  10 years a s  new educat ional  techniques 
a r e  developed. 

!z Amrwcd Disposition Instructions This agency recommends that  the file series be cut off at  thb end of each: 
0 Calendar Year; 0 Fiscal Year: dI Other 

month(s) __I_ year(r); then 

See be low .-tnen, 

0 Hold in the current files area 
0 Transfer to local holding area, hold 
0 Tran&r to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

curren t  f i l e s  area 4 years;  then t r ans fe r  t o  S t a t e  Records Center; hold 6 years;  
then r e tu rn  t o  current f i l e s  area for  purging and d e s t r u c t i o n  of obsole te  
mater ia l .  Return usable mater ia l  t o  Education Information Center Resource F i l e s .  

- P r i o r i t y  I1 dnd 111 Files: Transfer  t o  S t a t e  Records Center 
any time a f t e r  receipt and p r i o r i t y  c l a s s i f i ca t ion ;  hold 6 years;  t hen  r e tu rn  
t o  current  f i les  area f o r  purging and des t ruc t ion  of obsolete mater ia l .  Return 
~ s s b l e  naceri31 t o  a c t i v e  Education Xnfoiiriation Center Resource Fi les .  

.--year(s); then 
year(s); then 

Other /Specify) P r i o r i t y  I F i l e s :  Cut o f f  a t  end o f  calendar  year;  hold i n  

These inmuctions apply to a l l  prior and future accumulations of the serieca&v 7.5- 7 $ 
/ 

I I  

I f  diwpproved, attach letter 
t f explamtim.) 
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